
STEP-BY-STEP ONLINE CLASS REGISTRATION INSTRUCTIONS 
 

Visit City’s website: http://www.suffolkva.us/ 

Go to second ‘Department’ tab in upper middle of the page – Scroll down to click Parks & Recreation 

From Parks & Recreation page, on the left side, go to third tab ‘Online Registrations’ 

  

Once on the Online 

Registration page, users 

will need to set up a 

Household Account here: 

 

 

The quickest way for a 

user to find classes and 

events at the Suffolk Art 

Gallery classes starts by 

clicking search here: 

 

 

 

 

  

 

Next, scroll down to 

Suffolk Art Gallery in the 

location field here: 

Then click the ‘Search” 

button here:  

 

 

 

http://www.suffolkva.us/
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To learn details about a 

specific class offering, 

click the ‘Info’ button on 

the far right of that class 

listing.  Located here:  

 

 

 

To start registering for a 

class, simply add it to 

your shopping cart on 

the far left of the class 

listing, here: 

  

 

 

 

 

 

 

Next, a green bar will 

appear along the 

bottom of your 

screen.  Click ‘Enroll 

Now’ here:  

 

 

 

 

 



STEP-BY-STEP ONLINE CLASS REGISTRATION INSTRUCTIONS 
 

 

Next, click the small 

box located to the left 

of the class you would 

like to register in here: 

 

Then click ‘Add to 

Cart’ here:  

You can also indicate 
where you heard about our classes 
from the drop-down menu here:  
 

 

 

Review all the items in your 

shopping cart and when ready 

‘Proceed to Checkout’ here:  

 

 

 

To checkout indicate amount and payment type from 

drop-down menu here: 

 

 

 

 

Next, complete ‘Billing Information’ here: 

 

Finally click ‘Continue’ to get confirmation page. 


