
CITY OF SUFFOLK
Departlllellt of Publicヽ 〃orks

Engineering lDivision

RIGHT OF WAY PERPIIT APPLICAT10N
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Approved E Denied E Date_
Permit #-
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Ｂ

#_ Amount $.

FOR UTILITY WORK

Applicant Name:

Applicant Address:
(StrCCt,City,Statc,Zip)

Person,rlrm or corporation other than applicant perfornling the work:

Phone:

Company Name

Construction Contact Person/Title:

Phone Number

Fax #: Phone #:: Email:

Worksite Address:

Install: Cas line fl Electric line E Sewer line E Waterline E Storm drain E Communication line fl Test holes E
Other E (explain)

Description of Work for Gas, Sewer, Water or Storm Drain: Install new ! Renew E Repair D Retire E Relocate E
Cathodic protection EMaln□ (ft.) Service lateral E _ (ft.) Valve E

Other fl (explain)

Description of Work for Electric or Communication Facilitiesz (list quantity & size)

Conduit _ (ft.) Conduit size _ (in.) # of Conduits_ Coaxial cable_
Fiber optic cable _ (ft.) Electric cable/conductor _ (ft.) Communications cable _ (ft.)
Depth of cover _ (in. - 24" min.) Olher (explain)

Install Pole, Guy, Aerial Cable/Conductor:

(食 )

Install Cabinets, Vaults, Manholes, Junction Boxes, Pedestals, Transformers, Switches, Meters, etc.:
# ofjunction boxes.

# ofpoles:
# ofguywires/anchors:

New
New

# of switches_
# of manholes_

Renewed
Renewed
Renewed_

Removed_
Removed_
Removed_

# of pedestals_ Meters.
# of witness markers_
# of standby power supplies

Aerial cable/conductor (ft.): New.

# ofcabinets
# of transformers.
# of vaults

Does installation comply with the City's landscaping and site location policy? Yes E No O N/A D
Dirt Utility Cut(s) (list cut size, length X width):

NOTE: If ony cu8 are in asphalt, concrete or brick, please use Street, Lane, Sidewolk Closure Permit Application in addition to this applicotion

Quantity_Cut____X_    Quantity_Cut____X_
ⅣIethod of Construction:

Quantity_ Cut_X_

Open pavement cut EI Direct buried E Jack & bore E Horizontal directional drilling (HDD) tr Aerial E

A permit will NOT be issued unless accompanied by a proper site plan of proposed work. Site plan shall show all requested work on the

application, including property lines, or city right of way, edge of pavement, curb & gutter, sidewalk, driveways, closest cross street, city
trees and north arrow, existing sewer and water lines, referencing them to the edge of pavement. All work shall be done in accordance
with this application or as amended and approved by this office. Please submit application and site plan in duplicate (2 copies).

A bond as required by the City Code: E is attached hereto AND I is on file with the City in the
Department. Work for this permit will commence on

Revised May 2015

and will be completed on

Page-l-of-3-

Date:



CITY OF SUFFOLK
Departnlent of Public Works

Engineering EDivisioll

STREET AND MAJOR UTILITY CONSTRUCT10N PERPIIT APPLICATION
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Construction Date(s): From: To:

General Contractor/Utility :

Address:

Phone:

Fax:

E-mail:

Sub-Contractor:

Worksite Address:

ProjecUWork ID#:

Excavation/Utility Cut Description(s):
(list cut size, length x width for each
pavement type)

W: If all cuts are in dirt, please use

ROW Permit form instead on Page 1.

Quantity: _ Asphalt: _ x _

Quantity: _ Asphalt: _ x _

Quantity: _ Asphalt: _ x _

Quantity: _ Asphalt: _ x _

Concrete:

Concrete:

Concrete:

Concrete:

x    Brick

x    Brick

x    Brlck

x    Brick

X

X

X

X

Method: (select all that apply) Open Cut HDD Borc Other

Restoration Type: (select all that apply) Single Cut Multiple Cuts Full Street Repave

Reason for work:

Is the work being performed for the
City of Suffolk? No Yes, for

Primary & Secondary Contact:
(contractor performing the work)

Name:

Work Phone:

Cell Phone:

After Hours:

E-mail:

Name:

Work Phone:

Cell Phone:

After Hours:

E-mail:
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The Permittee, its agents, employees, officers and assigns assume all responsibility and liability for any injury to persons or damage to
public or private property, caused directly or indirectly, by the performance of permitted work under this permit. Furthermore, the
Permittee, its agents, employees, officers or assigns agree to save and hold harmless the City of Suffolk, its agents, employees, and

officers from any and all claims, demands, actions, judgments, executions, damages or proceedings for any and all personal injury and

injuries to property, real or personal, public or private caused by or arising out of, directly or indirectly, from the performance of
permitted work.

I certify that the above information is sccurate, that proper permission from the proper|l owner has been obtained to perform the
work, and that all work will be done in accordance with the City of Sulfolk Right of l(ay Excavation and Restoration Manual, as

amended.

PRiNT NAME SIGNATURE DATE
(Pemit Applicant or AuthoHzcd Agcnt)

●   A fec of S100 00 wili bc charged for each pe而 t issued

●  ApplicatiOn must be submitted at lcast fouteen(14)business days in advancc of schcdulcd wOrk

●  A‖ work wユ i be perfOrlned in accordance with thc Laws,ZoШ ng Ordinances,City Code ofthc City of Suffolk,Virgiia,the attachcd dctailcd plan,and as

dircctcd by the Dcpartmcnt Dircctor or dcsignated rcprcscntative

o   The work sha‖ be camed outin accordance with Chaptcr 74 ofthe Suffolk City Codc.cntiticd・ ・Strccts and Sidcwalks・ ' Failurc to havc in posscsSiOn a copy

ofthls documcnt does nOt relieve the pcrllllttcc froFn thC rcsponsibility ofhaving knowiedge ofand adherlng to thc rcquircmcnts dcscHbcd thcrein

O Applcants to whom pc― ts arc issucd at an times indc面 ″ and Save hattcss thc Cly of SufFolk from rcsponsiblity and darragc to,or habilly aHsing

from,thc cxcrcisc of pHv‖ cgcs grantcd in such p蒟 t either duHng construction or at any timc in thc futurc

● Pemits arc issucd for strcct opcrungs at spccined iocatiOrLS Ifadd■ ional opcings arc ncccssary to complctc thc work attlus sie,the pcnTutcc must no● fy

the Departmcnt Dircctor or designated representative inlmediately

o   Lirmtations Of worklng hours nlay be stipulated whcn necessary

●   Trafflc is nOt tO bc rcroutcd without spccial pe而 ssion ofthe Departmcnt Dir∝ tor or dcsignated rcprcscntativc

o   Trarlc is to be protected by adequate lights,bamcadcs,and constructions signs at alltiines in accordance with MUTCI)standards

●  All backf11ling oftrcnchcs is tO bc■nde in laycrs not to excccd six(6)incheS 100se depth and compacted to a dcnsity ratc of95%

o  Compaction by watcr win■ot bc pC― ttcd

o   Whcrc cntrances are disturbed,they must bc rcstorcd to thcir oHginal condition or to a condition satisfacto理 /tO thC Dcpartrncnt Director or designated
representaivc

●   Thc abscncc of an inspcctor does not in any way relieve the penlllttcc of lus rcsponsiblity to perfom thc work in accottnce with thc pЮ visions of ths

pcnrut

o  The pentllttec is responsible for esuHng that all utility mmrklngs arc rcmoved withn 20 days a■ er thc completion of work lf thc utility marks arc not

rcmovcd by the time specined herein,the CIy w‖ i considcr thc marks as grattti The City,in accOrdance wlh exヽ ting City ordinances,Inay removc

grafrlti,and the costt associated with such rcmoval win bc thc rcsponsiblity of the contractor or pcnlllttee Thc City shall havc thc Hght to suspend fulther

pe―ts to contractor or penruttee until the uti!ity marks arc rcmovcd

●  The perlmttec,its agents,employces,ofrlces,and assignccs assumc all rcsponsibility and liabili″ for any inJury tO pcrsons to dalnage to public or pHvate

p●opc口けcauSCd dir∝tly or indircctly by thc pcrfomlancc Of、 vOrk perfOnncd undcr ths pcnlut

o Thc City of Suffolk rcscrvcs ill mumcipal control ovcr the subJ∝ t ofths pcnlut

o Pemittee agrees to notii the Depa■ ment of Publ“ Works when the work hcrdn rcfcrrcd to is compLtcd

O   A copy ofths pe面 t must bc maintaincd on thc sitc at an timcs

O  AI signs,cquipmcnt,and matcrial wili bc movcd from thc Ciサ oF Suffolk s right― oFway pHorto thc cnd ofthc lane closure time indicated No lane closure

sig面 ng to include other trafflc disruptive work is to be iitiated pHor to thc sp∝ iflcd tiincs Lane closures will not bc perlmtted on Sa■ lrdays,Sundays,state

recogizcd holidays or othcr days dccmcd by Public Works to bc thc same as holiぬ ys(i c Eastcr)Lanc closurcs win bc pЮlubitcd from noon(FHday as

thc casc may be)until noon the followingぬ y(TueSday as the case nmy be)in accOrdancc with VDOT requirements for wOrk zoncs

ln an cffortto coordinatc work and ensure safc travel,aH work wlthin thc City(Df Suffolk's right of way shan bc rcpOrtcd to thc

Engincering dcpartmcnt a rninilnum of seven(7)calendar days prior to thc ttart of work.E― mail notices shall be scnt to:

りヽVTOWつerntits(2 suffolkva us. Plcasc includc information regardhg company namc,location of、 vork,duration of work,cxtcnt of work,

contact name and contacttclcphonc numbcr.Pennit will not bc issued until aner thc scvcn(7)day nOtiCC of cxact work dates arc rcccivcd.

Ifunable to pcrform work on the approved dates please notitt thC Enginccring Department immediately requesting approval for new

dates.Failure to rcport scheduled work as indicated above,priorto thc start ofany work in thc right ofway,will be deemcd unauthorizcd

work in thc right of way and win rcsultin a stop work ordcr.Thc City may rcmovc unauthorized work and rcstorc thc strcet to its original

condition at thc cxpcnsc ofthe contractor.

RETURN COPIPLETED APPLICAT10N TO:
PUBLIC WORKS,442 Wo WASHINGTON STREET,SUITE 2036,SUFFOLK,VA 23434 or
EMAIL: pwrowpermits(asufFolkva.us
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CITY OF SUFFOLK
Department of Public Works
Engineering Division

STREET, LANE, SIDEWALK CLOSURE PERMIT APPLICATION
(Type or Print Cleorl.v)

Closure Date(s): From: To:

Closure Time(s): From: To:

General Contractor/Utilitv:

Address:

Phone:

Fax:

E-mail:

Sub-Contractor:

Worksite Address:

Closest Street(s):

Lane Description:
(select all that apply)

tr Left tr tught E Shoulder E Center tr Sidewalk

E Center Left D Center Right E Parking Lane

Direction:
(select all that apply)

□ North □ South ! East E West

Type:
(select all that apply)

E Single D Multiple

D Flaeser

E]Mobile E Alternating

□ Off dutv Police Offlcer

Reason for closure:

Primary & Secondary Contacts
(contractor performing the work):

Name:

Work Phone:

Cell Phone:

After Hours:

E-mail:

Name:

Work Phone:

Cell Phone:

After Hours:

E-mail:

Application must be submitted at least fourteen (14) business days in advance of scheduled work.

l.) A permit will not be issued unless this application is accompanied by a traffic control plan for the requested closure.
2.) The trafftc control plan must show work zone, all traffic control devices, street, lane or sidewalk to be closed, closest street, and north
arrow. A11 plans must comply with the latest version of the Virginia Work Area Protection Manual and the Manual for Uniform Traffrc
Control Devices.

Revised May 201 5 Page -l-of -2-



The Permittee, its agents, employees, officers and assigns assume all responsibility and liability for any injury to persons or damage to
public or private property, caused directly or indirectly, by the performance of permitted work under this permit. Furthermore, the
Permittee, its agents, employees, officers or assigns agree to save and hold harmless the City of Suffolk, its agents, employees, and
officers from any and all claims, demands, actions, judgments, executions, damages or proceedings for any and all personal injury and
injuries to property, real or personal, public or private caused by or arising out of, directly or indirectly, from the performance of
permitted work.

I certify that the above information is accurate, that proper permission from the property owner has been obtained to perform the
work, and that all work will be done in sccordunce with the City of Suffolk Right of Way Excavation and Restoration Manual, as
amended.

PRINT NAⅣ IE SIGNATURE DATE
(Permit Applicant or Authorized Agent)

The applicant hereby asrees that:
o A fee of$100.00 will be charged for each permit issued.
. Application must be submitted at least fourteen (14) business days in advance ofscheduled work.
o All work will be performed in accordance with the Laws, Zoning Ordinances, City Code of the City of Suffolk, Virginia, the attached detailed plan, and as

directed by the Department Director or designated representative.
o The work shall be carried out in accordance with Chapter 74 of the Suffolk City Code, entitled "Streets and Sidewalks." Failure to have in possession a copy

ofthis document does not relieve the permittee from the responsibility ofhaving knowledge ofand adhering to the requirements described therein.
. Applicants to whom permits are issued at all times indemnify and save harmless the City of Suffolk from responsibilify and damage to, or liability arising

from, the exercise of privileges granted in such permit either during construction or at any time in the future.
. Permits are issued for street closures at specified locations. If additional closures are necessary to complete the work at this site, the permittee must notifo

the Department Director or designated representative immediately.
r Limitations of working hours may be stipulated when necessary.
o Traffic is not to be rerouted without special permission of the Department Director or designated representative.
. Traffic is to be protected by adequate lights, barricades, and constructions signs at all times in accordance with MUTCD standards.
. The absence of an inspector does not in any way relieve the permittee of his responsibility to perform the work in accordance with the provisions of this

permit.
o The permiftee is responsible for ensuring that all utility markings are removed within 20 days after the completion of work. If the utility marks are not

removed by the time specified herein, the City will consider the marks as graffiti. The City, in accordance with existing City ordinances, may remove
grafliti, and the costs associated with such removal will be the responsibility of the contractor or permittee. The City shall have the right to suspend further
permits to contractor or permittee until the utility marks are removed.

. The permittee, its agents, employees, officers, and assignees assume all responsibility and liability for any injury to persons to damage to public or private
property caused directly or indirectly by the performance of work performed under this permit.

o The City ofSuffolk reserves full municipal control over the subject ofthis permit.
. Permittee agrees to notifo the Department of Public Works when the work herein referred to is completed.
. A copy of this permit must be maintained on the site at all times.
. All signs, equipment, and material will be moved from the City of Suffolk's righrof-way prior to the end of the lane closure time indicated. No lane closure

signing to include other traffic disruptive work is to be initiated prior to the specified times. Lane closures will not be permitted on Saturdays, Sundays, state
recognized holidays or other days deemed by Public Works to be the same as holidays (i.e. Easter). Lane closures will be prohibited from noon (Friday as

the case may be) until noon the following day (Tuesday as the case may be) in accordance with VDOT requirements for work zones.

In an effort to coordinate work and ensure safe travel, all work within the City Of Suffolk's right of way shall be reported to the

Engineering department a minimum of seven (7) calendar days prior to the start of work. E-mail notices shall be sent to:
pwrowpermits@,suffolkva.us. Please include information regarding company name, location of work, duration of work, extent of work,
contact name and contact telephone number. Permit will not be issue d until after the seven (7) day notice of exact work dates are received.
If unable to perform work on the approved dates please notifu the Engineering Department immediately requesting approval for new
dates. Failure to report scheduled work as indicated above, prior to the start of any work in the right of way, will be deemed unauthorized
work in the right of way and will result in a stop work order. The City may remove unauthorized work and restore the street to its original
condition at the expense ofthe contractor.

RETURN COPIPLETED APPLICAT10N TO:
PUBLICヽ〃ORKS,442W.WASHINGTON STREET,SUITE 2036,SUFFOLK,VA 23434 or
EPIAIL: pwrowpermitsCsuffOlkva.us
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